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Ensure  aeronaut ica l  products  are  proper ly  rece ived,  inspected,  ident i f ied ,  and i ssued in  compl iance  with

Transport  Canada Adv isory  C i rcu lar  (AC)  571-024 for  purchased parts/mater ia l s ,  repa i rs  ( interna l/externa l ) ,  and

tools .

Pu l l  and  i ssue  parts  and mater ia l s  f rom stock  and return  unused parts  to  inventory  for  a l l  bases .

Manage ongoing  inventory  cyc le  counts ,  ensur ing  d iscrepanc ies  are  thoroughly  invest igated  and proper ly

documented.  Implement  correct ive  act ions  as  necessary .

Monitor  and mainta in  inventory  she l f - l i fe  contro ls  and c lean l iness  for  Spares  K i ts  and ensure  proper  s torage

condi t ions .

Conduct  inventory  ad justments  and report  low or  depleted  s tock  leve ls  to  the  Purchaser .

Mainta in  accurate  inventory  data  in  the  WinAir  system,  inc lud ing  updat ing  min imum and max imum inventory

leve ls .

Ass i s t  A i rcraf t  Maintenance  Eng ineers  (AMEs)  wi th  in -person and e lectronic  requests  for  parts ,  too ls ,  and

mater ia l s .

Respond to  and act ion  Tech  Records  requests ,  inc lud ing  removing/ issu ing  p ick  l i s ts  to  task  cards ,  t ransferr ing

parts  between tasks ,  and return ing  unused parts  f rom b lue  b ins  back  to  inventory .

Support  rep len ishment  of  Spares  K i ts  and  remote  base  inventory  through t ransfers  and ad justments  in  s tock .

Process  the  rece ipt  of  parts  ( inc lud ing  unserv iceable  i tems f rom other  bases) ,  ensur ing  proper  tagg ing ,  system

entry ,  and s torage.

Ensure  paperwork  for  drop sh ipments  to  remote  bases  i s  rece ived  and processed in  WinAir .

Coord inate  d is t r ibut ion  of  too l ing  to  remote  bases  and mainta in  the  too l  ass ignment  in  WinAir .

Conduct/coord inate  month ly  cab inet  audi ts ,  fo l low up with  s takeholders  to  ensure  complet ion,  and report  on

resu l ts .

Manage exp i red  chemica l  inventory  by  prepar ing  d isposa l  spreadsheets ,  ar rang ing  for  safe  d isposa l ,  and

coord inat ing  wi th  waste  management  prov iders  (e .g . ,  GFL) .

Process  serv iceable  removed parts  (Green Tags)  and ensure  proper  documentat ion  in  the  system.

Invest igate  and document  inventory  d iscrepanc ies ,  prov id ing  deta i led  reports  and root  cause  ana lyses  to

improve  processes .

Ensure  too ls  are  proper ly  ca l ibrated,  t racked,  and d is t r ibuted to  appropr iate  locat ions .

Mainta in  an  organized  and c lean  work  area ,  ensur ing  safety  and ef f i c iency  in  the  workspace.

Prov ide  cross - funct iona l  support  to  the  department ,  co l laborat ing  wi th  other  teams to  ach ieve  operat iona l

object ives .

Per form other  dut ies  as  ass igned to  support  department  and organizat iona l  needs

JOB POSTING
Aircraft Inventory Specialist

We are  look ing  for  an  A i rcraf t  Inventory  Spec ia l i s t  to  jo in  our  team.  Custom Hel icopters  L td .  prov ides  he l i copter

support  to  c l ients  for  var ious  appl icat ions ,  whi le  prov id ing  h igh-qual i ty  serv ices  wi th  a  commitment  to  safety ,

qua l i ty ,  and va lue.

The  A i rcraf t  Inventory  Spec ia l i s t  ensures  the  accurate  and ef f i c ient  management  of  aeronaut ica l  products ,  too ls ,

and mater ia l s  in  compl iance  with  Transport  Canada regulat ions  and company pol ic ies .  Th is  ro le  supports

maintenance  operat ions  by  prov id ing  t imely  access  to  requi red  parts  and too ls ,  mainta in ing  inventory  accuracy ,

managing  cyc le  counts ,  and ensur ing  proper  documentat ion  and report ing .  The  A i rcraf t  Inventory  Spec ia l i s t  p lays  a

cr i t i ca l  ro le  in  support ing  maintenance  operat ions  and ensur ing  compl iance  with  av iat ion  s tandards .  The  idea l

candidate  i s  deta i l -or iented,  adaptable ,  and committed  to  mainta in ing  the  h ighest  s tandards  of  operat iona l

ef f i c iency  and safety .

Safety. Quality. Value

At  Custom Hel icopters ,  we are

committed  to  foster ing  a  d iverse ,

equi tab le ,  and inc lus ive  workplace

where  everyone fee ls  va lued and

respected.  We be l ieve  that  a  var iety  of

perspect ives  and backgrounds

strengthen our  team and contr ibute  to

our  success .  We welcome appl icat ions

from a l l  qua l i f ied  candidates ,

regard less  of  the i r  background.

2+ years  in  inventory  management ,  supply  cha in ,  or  a  s imi lar  ro le  wi th in  the  av iat ion  industry  preferred.

High  school  d ip loma or  equiva lent  requi red;  post -secondary  educat ion  in  Supply  Cha in ,  Av iat ion,  or  a  re lated  f ie ld

is  an  asset .

Exce l lent  communicat ion  and organizat iona l  sk i l l s  to  co l laborate  ef fect ive ly  wi th  interna l  teams,  vendors ,  and

remote  bases .

Strong  focus  on  accuracy  and compl iance  in  inventory  and documentat ion.

Prof ic ient  computer  ab i l i t ies ,  inc lud ing  Microsoft  Of f i ce  (Out look,  Exce l ,  Word) ,  and av iat ion-re lated  sof tware

programs (e .g .  WinAir ) .

S t rong  organizat iona l ,  p lanning ,  and t ime management  sk i l l s ,  wi th  at tent ion  to  deta i l  and  the  ab i l i ty  to  work  wi th

min imal  superv is ion.  

A  va l id  Dr iver ’s  L icense  i s  requi red.

Fami l iar i ty  wi th  Transport  Canada regulat ions  (e .g . ,  AC  571-024)  and av iat ion  parts  handl ing  pract ices  i s  an  asset ,

but  not  requi red.

Safety. Quality. Value

Application Deadline:  March 13,  2026

Custom Hel icopters  promotes  a

h igh ly  sk i l led  workforce  bu i l t  on

mutual  respect ,  support ing  personal

and profess iona l  growth.  We of fer :

Compet i t ive  Compensat ion

Ful l  benef i ts

Pens ion  p lan

Employee share  purchase  p lan  

Qualifications:
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